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DIRECT DEPOSIT, ELECTRONIC WITHDRAWAL  

AND CHECK ORDERING INSTRUCTIONS 
 
Follow the directions below to set up a direct deposit, electronic withdrawal, or to order checks.  Directions are 
specific to which type of account you are depositing to or from. 
 
FOR DEPOSIT TO OR WITHDRAWAL FROM A SAVINGS OR PAYMENT TO A LOAN ACCOUNT 

Use the following instructions to create your Direct Deposit Account Number: 
 

Digit 1: Enter a 1 for any type of savings or a 2 for any type loan. 
Digits 2 through 5: Enter the 4-digit share or loan number as shown in Web or Mobile Teller. 
Digits 6 through 15: Enter your 10-digit member number. If your member number does not consist of 10 digits, 
add zeros to the beginning. For example, member #34567 should enter 0000034567.   
 

___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___ 
                                     
 SAVINGS (1) OR LOAN (2)    4-DIGIT SHARE OR LOAN #     10-DIGIT MEMBER NUMBER (IF NOT 10 DIGITS, ADD ZEROS TO BEGINNING)  

 
FOR DEPOSIT TO OR WITHDRAWAL FROM A CHECKING ACCOUNT OR ORDERING CHECKS 

Use your Checking Account number found at the bottom of your checks (shown below).  This number must be 
8 digits, be sure to include the leading zeros.  

 

 
 

If you have never ordered checks, please contact Member Service for this information. 
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